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                                                                    Tel: +86-574-8282 2561

Email: sales@911signal.com

www.911signal.com


June 14, 2023

George Farr, Director

Ningbo Vasa Import andExport Co., Ltd.

701 Hengwei Building, No. 258 Tiangao Lane,

Yinzhou Area, Ningbo, Zhejiang, China 

D.C. 315000

Dear Sir/Madam

Subject of letterIn this exarmple, text is aligned len, in upper and lower case. The body text isset in 11pt Verdana Regular, with 12pt leading. The letterhead has beendedgnad sn that it can he lgad with windaw anvalopn. the addrrstchould ideally he na langar than sx lines.

In this exammple, emphesis ig achieved by emboldening. Diflerent methods ofamphask: should not he ikad within the sma letter tapial lattars ann anlyused within reterenoas, tnr the haginning ot sentencrss and tor pmpar nalns.unrtistion is uerd as shawm.

Finally in this example, one full line spare separates paragraphs. One full linespac is alawed hotwren than saluatinn and the guhjpt haading and tha startaf tha taxt. four hll line sparns ara allowad tfor the signhturg.

Sincerely yours,

Judith Jarvis Thomson

Chair, Board of Officers



